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24 August 2004
MEMORANDUM FOR Aircrew Members

SUBJECT:  Flight Monitoring Function for Joint Interagency Task Force (JIATF) South Logistics Missions 

1.  The U. S. Southern Command’s area of responsibility (AOR) covers the Caribbean and Central and South America.  All countries require diplomatic clearance prior to entry.  Each country has a minimum application timeframe in reference to your travel dates.  Please reference the Foreign Clearance Guide for further details.

2.  Communication while in the AOR:  IAW AP/1, Chapter 1, Theater Support, all Department of Defense aircrews are required to check-in hourly with the Flight Monitoring Function (FMF).  The check-in is required for tracking purposes, emergencies, and updated threat warnings.

3.  All missions that are in M3/GDSS are monitored by FMF in Key West.  Any unclass missions that are not in this system will be monitored by this facility, provided the necessary information is received.  

4.
Command and Control Responsibilities:


a.
Aircrew:



(1)  Report arrival/departure times, maintenance status, changes in itinerary, and any special requests.



(2)  Check-in hourly with the FMF while conducting missions.



(3)  Contact tower to arrange for Customs upon arrival (CONUS) at least 30 minutes out.  Per U.S. Customs Service request, the following procedures will be adhered to while conducting JIATF South missions:  All passengers will complete a Customs Form 6059B, Customs Declaration, and pass it to the aircraft commander.  The aircraft commander will wait at the bottom of the stairwell and pass the 6059Bs and the Customs Form 7507, General Declaration to the Customs Official.  The aircraft commander should be prepared to answer questions regarding 
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the itinerary and passengers.  Under no circumstances will the passengers depart the area of the aircraft until cleared by Customs officials.

b.  Flight Monitoring Function:  Will provide updates to JIATF South, Logistics Directorate (J4), with information such as passengers/cargo, arrival/departure times, maintenance status, changes in itinerary and any special request(s) the aircrew members would like to pass on.

5.
All PPRs and diplomatic clearances must be in-hand prior to departing home station.  

6.
JIATF South J4, Logistics Readiness Branch (LRB), will make all arrangements for billeting and transportation downrange.  Prior to departing home station, please provide JIATF South/J4 with each crewmember’s name, rank and social security number.

7.
Passenger Responsibilities. 


a.  MILAIR passenger(s) must have required documentation/authorization (i.e. orders, passport, visa, country clearance etc.) for entry/exit of foreign countries prior to scheduled departure.  


b.  A senior traveler/passenger is identified on the DD Form 2768.  If the senior traveler is a flag officer or senior grade government employee, this duty will be delegated to the next highest non-DV in the group.  The senior traveler’s responsibilities are:  1) Ensure that passengers have required documentation prior to departure;  2) Any issue passengers have (safety, flight schedule, itinerary etc.) regarding the mission should be identified to the senior traveler.  The senior traveler will address issues with the aircrew as necessary.  Issues deemed appropriate should also be included in the After Action Report for the mission.  J4 LRB will be the office of primary responsibility for passenger issues.   
NEAL R. CARBAUGH, Colonel, USAF 
Chief of Staff

